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1. LEJHA U 3AJAYA OCBOEHUSI JUCHUTLIMHBI:

Lenun ocBoeHusi IMCHUIIMHBI: OBJAJICHUE MPEACTABICHUSIMH O COBPEMEHHOM
COCTOSIHUU O00€CIIeYeHHUsI COXPAHHOCTU JOKYMEHTOB; OIPENEIEHUE CYIIHOCTH U COJICpIKaHUS
3TOr0 KOMIUIEKCHOTO TOHATHSA, OCBEUICHHE OIbITa MPAKTUYECKOM M METOAMYECKON padoThI
apXUBHUCTOB, CBSI3aHHOM C  O0ECIIEUEHHMEM  COXPAaHHOCTH  JIOKYMEHTOB;  OBJIAJIEHUE
MPEJICTaBICHUEM 00 OCHOBHBIX IPOOJIIEMHBIM BOIIPOCAX, KOTOPHIE MPEICTOUT peliaTh Oy 1ylum
apXUBUCTaM.

3agauyu ocBOEGHHS IMCUHUIJIMHBI:

® [IPUBUTHUE HABBIKOB PabOTHI IO COXPAHHOCTH, PECTABPALlMU U KOHCEPBAIIUN apXUBHBIX
JIOKYMEHTOB;

® U3yYEHHUE HUCTOPHKO-TEOPETUUYECKUX 3HAHUHN B 00JaCTH 00ECTICYeHHS COXPAaHHOCTH,
pecTaBpaluu 1 KOHCEPBAIUHU IOKyMEHTOB;

® OCBOCHHE YMEHHS MEPBUYHBIMU MPO(HECCUOHATLHBIMUA HAaBBIKAMU PabOTHI B 00JIaCTH
obecrieueHust COXpaHHOCTH, PECTaBPAIIMU U KOHCEPBAIIUU apXHUBHBIX JOKYMEHTOB.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

JlucummuinHa SBIISICTCSA 00S3aTeIbHOM M OTHOCHUTCS K 0Oa3oBoi yactu bioka Bl
«ucuumamebl - (MOIYNM)» OCHOBHOM mpodeccHoHanbHOW 00pa30BaTeNIbHOM  MPOrpaMMBbI
(OIIOIT), ycranasnuBaemoii By3oMm (51.0.1.36).

JlaHHas OUCHMIUTMHA SIBJISETCS OJHOW M3 OCHOBOIOJIATaloOIIUX JUCIUILNINH B CHCTEME
noAroToBku OakanaBpa no HampasieHuto 46.03.02 «JlokymMeHTOBeneHNE W apXHBOBEIICHUEY.
OHa oxBaThIBa€T WIMPOKUN Kpyr MpoOJieM ¢ TI0ITOMY CBs3aHA C JUCHUILIMHAMHU,
HanpaBleHHBIMU Ha (GOPMUPOBAHHWE KOMIETEHIIMI 10 BIAJECHUI0 HaBBIKAMH Yy4eTa U
obecrieueHnst COXpaHHOCTU IOKYMEHTOB B apXHUBE; COOIIOACHUIO MPABUI U HOPM OXPaHbI TPY/a;
BJIQJICHWEM TMPUHIUIAMH, METOJaMH W HOPMAaMH OpTraHM3alllH, XPaHEHHs, KOMIUIEKTOBaHUS,
y4eTa M WCIOJIb30BaHUSI APXUBHBIX JOKYMEHTOB, JIOKYMEHTOB JIMYHOTO TIPOUCXOXKICHUS,
3HaHMIO TPeOOBaHUU K OpraHU3AIMH 00ECTICUCHHsI COXPAHHOCTH JOKYMEHTOB B apXHBaX.

JucuuninuHa yuTtaercst B 5 ceMecTpe 3 Kypca CTyJeHTaM OYHOH (Qopmbl oOyueHus H
Oa3upyeTcs Ha OTAEIBHBIX KOMIOHEHTaX KOMIETCHIUH, CHOPMUPOBAHHBIX Y OOYYArOMIMXCS B
X0J1€ M3YUYEHHUS MPEAIICCTBYIONINX YICOHBIX TUCIMIUIMH Y4eOHOTO IJIaHa:

e OducHble TEXHOJIOTUU
dunocodus
CoBpeMeHHas OpraHu3alus rocyYpeKIeHUN
ApxuBOBeicHHE
JIOKyMEHTOBEICHUE
Opranu3zaiiys CeKpeTapcKoro 00CIy KHUBaAHUS
l'ocynapcTBeHHBIE, MyHULIUIIAILHBIE U BEAOMCTBEHHBIE APXUBBI
DNEeKTPOHHBIE APXUBBI
Hay4Ho-TexHu4eckne u ay TMOBU3yaJIbHBIEC apXUBBI
JInst OCBOGHMSI TUCHUILIMHBI CTYJIEHT JIOJKEH MMETh CIEAYIOIIME «BXOJHBIE» 3HAHUA,
YMEHUSI, HaBBIKH I KOMIICTCHITUH:
e BJQJCHUEM HaBBIKAMH COCTABJICHHUS OMUCEH JIeJl, TOATOTOBKU JEN K Iepenade B apXuB
OpTraHMU3aIiH, TOCYAAPCTBEHHBINA WM MyHUIIUITATBHBIA apXUB;
® CIOCOOHOCTHIO MPUHUMATh y4yacTHe B paboTe MO MPOBEACHHUIO DKCIEPTU3BI IIEHHOCTH
JIOKYMEHTOB;
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e BJAJICHHEM HaBbIKAMU yUyeTa U 00eCleYeHUsI COXPAaHHOCTH JJOKYMEHTOB B apXUBE;

e BJIAJICHUEM HaBbIKAMHU OPraHU3alMy CIPAaBOYHO-IIOMCKOBBIX CPENCTB M MCIOJb30BAHUSA
apXHUBHBIX JOKYMEHTOB;

e BJAJECHHEM HaBbIKAMH OOpPa0OTKM TOKYMEHTOB Ha BCEX J3Tamax JIOKyMEHTOOO0OpoOTa,

CHUCTEMAaTU3al1H, COCTABJICHHUS] HOMEHKJIATYphI J1€1;

® CnocoOHOCTBIO MPUHUMATh y4acTHe B paboTe MO MPOBEACHUIO HKCHEPTU3BI LIEHHOCTH
JIOKYMEHTOB;
® CHOCOOHOCTBIO OPraHU30BbIBATh PadOTy CIyXObl JOKYMEHTALMOHHOIO OOeCHeueHMs

YIIPaBJICHUS U QpXUBHOI'O XPAHEHUS JOKYMEHTOB;

e CrnocoOHOCTBIO pa3pabaThiBaTh JIOKAJbHBIE HOPMATHUBHBIE aKThl W HOPMAaTHUBHO-
METOAMYECKHE JIOKYMEHTbl [0 BEIEHUI HH(POPMALMOHHO-IOKYMEHTALMOHHOTO
oOecrieueHus yIpaBiIeHUs U apXUBHOTO JIEJIa;

3HaHUEM TPEOOBAHUI K OpPraHU3AIMU CEKPETAPCKOTO 00CTYKIUBAHUS;

3HAHUEM IIPUHIUIIOB OPraHU3alMK Pa3JINYHbIX TUIIOB ¥ BUJIOB aPXUBOB;

3HaHUEM MPUHLUIIOB OPTaHU3alUH U (YHKIIMOHUPOBAHUS ApXUBHOTO ayTCOPCUHTA;
BJIaJICHNUEM JIOTUCTUYECKUMHU OCHOBAMH OPTaHU3ALUN XPaHEHUS TOKyMEHTOB;
BIAJICHUEM NPUHLIUIAMU OpraHU3alMM apXUBHBIX CIYXO0 JOKYMEHTAalHOHHOTO
oOecrnieueHys yIpaBiIeHUs U ApXUBHOIO XpPaHEHUs JOKYMEHTOB B OpraHU3alUsX;
BIIQJICHUEM METOJAMM ONTUMM3ALUN JOKYMEHTOIIOTOKOB;

e BJAQJACHUEM METOJAaMU IPOBEACHUSA AaHAIM3a OpraHU3alMM JOKYMEHTAllHOHHOTO
o0ecrieyeHHs yNpaBIEHUS M AapXUBHOTO XpaHEHHs JIOKYMEHTOB B KOHKPETHOU
OpraHu3aluy;

e BJAJICHUEM NPUHIMIIAMYU U METOJJAMH OPTraHU3alUU XPAHEHUs JOKYMEHTOB;

e BJaJEHHEM HaBBIKAMH ONTHMH3ALUU COCTaBa JIOKYMEHTOB U HH()OPMAIIMOHHBIX
[IOTOKOB, COKPAILIEHUs UX KOJIUYECTBA;

e BJAJICHUEM HaBbIKAMU COBEPIICHCTBOBAHUS OPraHU3alUU XPAHEHHS JTOKYMEHTOB.
Pe3ynbTaThl OCBOGHUS AUCHUILIUHBI Oy1yT HEOOXOAUMBI JJIs AajbHEHIIero mporecca

o0ydeHHs B paMKax IO3TamHOro (OpPMUPOBAaHUS KOMIETEHIMH NPU U3YUYEHUU CIEIYIOLINX
CHEIUAJIBHBIX JUCLHILINH:
e HHdopmannoHHbIE TEXHOJIOTUHU B JOKYMEHTAIMOHHOM O0ECIIeUeHUH YIPABICHUS U
apXHUBHOM JI€JIe
KondunenmnuansHoe 1e100ponu3BoJCTBO
I'paxxnanckoe mpaso
MupoBoii pbIHOK HH()OPMALIMOHHBIX PECYPCOB
OtpacneBblie HHOPMALIMOHHBIE PECYPCHI
Crangaptuzanys JOKYMEHTAllMOHHOTO 00eCIieueHNUs yIpaBICHUs
JIoKyMeHTaIlMOHHOE 00ecTiedeHre YIPaBICHHs B OFOIXKETHBIX OPTaHU3aIMIX
TexHonoruu npoaABHKEeHNUsE UHPOPMALMOHHBIX MPOYKTOB U YCIyT
MapkeTuHr UHPOPMALMOHHBIX YCIIyT
OCHOBBI IEPErOBOPHOrO IIpoIEcca
KopnopartusHas 3Tuka
QaxynbraTus «lIpenocraBnenue yciyr B apxusax POy
Hayuno-uccienoBarensckas padora
BricTaBouHas AeATENBHOCTh APXUBOB
Apxeorpadus
Cornonorus ynpasjieHUs
OCHOBBI COLIMOJIOTUH B MApPKETHHTE
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e ApXHBBI HOJUTHYECKUX NAPTUN U OOIIECTBEHHBIX OPraHU3aINH
e Ucropusa apxuBoB Poccun
e Opranuzanus paboThI C AIEKTPOHHBIMH TIOKyMEHTaMU
e  DJEKTPOHHOE JIEJIONPOU3BOICTBO
o HMHpopManmoOHHO-aHATUTUYECKUE TEXHOIOTUN
e AHanWTHKa TEKCTa
a TaKoKe MPH MPOXOXKJIEHUH MPAKTUK U 3aIIUTE BBITYCKHOM KBATM(PUKAIIMOHHON pabOTHI.

3. IEPEYEHDb INTAHUPYEMBIX PE3YJBTATOB OBYUYEHUA 110 JUCHUIITIMHE
MOAVYJIIO), COOTHECEHHBIX C IINTAHUPYEMBIMMU PE3YJbTATAMMU

OCBOEHMA OIIOII
[Ipouecc w3ydyeHMs] AMCLUMIUIMHBI HalpaBlIeH Ha (OPMUPOBAHUE CIEAYIOLIUX
KOMIIETECHIINN:
Koa n
IlepeyeHb MUIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 110 JUCHUILIMHE
HAHUMEHOBaHUe
N (M0ay.110), COOTHECEHHBIX ¢ HHAMKATOPAMH AO0CTUKEHHU S
peaan3yemMoit N
KOMIIeTeHII Uil
KOMIIeTeHIIUH

YK -1- Cnocoben | U-1 ykl
OCYILECTBIIATH 3HaTh: 00/Ma7aTh 3HAHMUAMU B O00JACTH HAYYHOW CIEHUAIBHOCTH,
MOUCK, KPUTUYECKUH | HEOOXOTUMBIMU
QHAIM3 M CHUHTE3 | JUIA PELICHHs] MCCIENOBATEIbCKUX 33J1a4; METOJOJIOTMI) CHCTEMHOIO
uHpopmanuu, MOAX0A4;
MIPUMEHSITh CrocoObl MPUMEHEHHUsI CUCTEMHOT'0 TIOJIX0/1a JIJIsl peIIeHUs
CHCTEMHBIH TIOJXOJ | MOCTaBJIEHHBIX 3a/1a4 B CBOEH NPOeCcCHOHATBHOI e TeTbHOCTH;
JUTS pelIeHns | METOAUKH MOUCKa, coopa u 00paboTKK MHPOpMAUU
MTOCTaBJIEHHBIX
3a7a4 N 2. yk-1. YMeTh: HCTIOIB30BaTh METOJIBI CUCTEMHOTO TIOJIX0/1a ISt

peleHHs MOCTAaBICHHBIX 3a/1a4 B CBOEH POoQecCHOHATbHON
JeSITeIbHOCTH; IPUMEHSATh METOAMKH TIOUCKa, cOopa, 00paboTKu
UH(pOPMalIMU, CHCTEMHBIA MOJXO/ /ISl PELICHHUs TOCTABICHHBIX 3a1a4 U
OCYHICCTBJIATDH KpI/ITI/I‘IGCKI/Iﬁ aHaJIu3 U CUHTE3 I/IH(l)OpMaIII/II/I,
MOJIyYEHHOM 13 aKTyaJbHBIX POCCUHCKUX U 3apyOEKHBIX HCTOYHUKOB

-3 yxl

Bnanets MeTomamu nmoucka, coopa u 00pabOTKH, KPUTUUECKOTO aHan3a
U CHHTE3a MH(OpMAINH, METOJUKON CHCTEMHOTO MOXO0Aa JUIs
pelleHus OCTaBIEHHBIX 3a7a4 B CBOEH MmpodeccroHalbHOM
NESTEIIbHOCTH; CIIOCOOHOCTHIO BBIWICHATh HauboIee MepCrleKTHBHBIC
BapHaHThI padOThI U PEIICHUH.

OIIK -3 - Cnioco6en | M]I-1 OIIK-3

MIPUMECHSIT 3HaTh: 3HACT MPHUHIMIBI HAydHOW pabOTBI C JIOKYMEHTaMH;
TEOPETHUIECKHE HOPMAaTUBHO-METOJIMYECKUE OCHOBBI CEKPETApCKON  JesTeNbHOCTH,
3HAHUS IS 3aKOHOJATeIbHBIE M HOPMATHUBHBIC IPABOBBIC AaKThl, METOIUYCCKHE
pelieHus MaTepuaibl IO CTAaHAAPTU3AUUUA WU CEepTU(PUKANUUA U YIPABICHUIO
MTOCTaBJICHHBIX KaueCTBOM.

3a/1a4 B 00J1aCTH N/1-2 OIIK -3

JOKYMEHTOBEJICHHUS | YMETh: yMEET BBIJICIATH Pa3IMIHBIC COCTABJISIONIME B OpraHU3aIluu
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NPOIECCOB JOKYMEHTHOW KOMMYHHKAIIMA B KOHKPETHBIX YCIOBHSIX
paboThl; paboTaTh C HOPMATUBHOM TOKYMEHTALIMEH 110 CTaHJapTU3ALUH,
CepTU(UKAIMH U TIPUMEHSATH TIOJTYYCHHBIC 3HAHHS HA TIPAKTHUKE

NJ-3 OIIK-3

Bnaners: oGecrnieuenne 3(h(EeKTUBHON NEATEITHHOCTH PYKOBOIUTEIIS,
KOMIJIEKCOM 3HAaHWW W HaBBIKOB JuIg obOecriedeHus: 3PQPEKTUBHON
JeSITETTbHOCTH PYKOBOJMTENS COBPEMEHHON OPraHU3aIllii OCTABJICHUS U

IIK- 1- Cnocoben
XpaHHUTh My3CHHBIE
nu apXI/IBHI)IG
[PEIMETHI U
OCYUIECTBJIIATh
KOHTPOJIb 3 HX
ABUXXCHHUECM

0(pOPMIICHHS aHATUTUYECKUX, OTUCTHBIX U SKCIIEPTHBIX ~ MaTEPUAIIOB.
WJI-1 nxl
3HaTh: OCHOBHBIC CIIOCOOBI XPAHEHUS MY3€HHBIX M apPXHBHBIX

npeaMeToB MW OCYHICCTBJIIATH KOHTPOJbL 3a WX ABHXCHUCM JJIA
oOecrieueHHs  yNpaBlCHUS My3€HHOr0O W  apXWBHOTO Jiena B
pohecCuOHATBHON e TENbHOCTH.

NJI-2 nxl

YMeTh: MPUMEHSTh Ha MPAKTHKE CHOCOOBl XPAaHEHUS MY3EWHBIX H
APXUBHBIX MTPEIMETOB U OCYIIECTBIIATH KOHTPOJIb 32 HX JABM)KCHUEM JIS
oOecrieueHHsT  yIpaBJICHHS My3e€HHOrO W apXWBHOTO Jejla B
poeCCHOHAIBHON NeATETHHOCTH

N-3 nxl

Bnagerb: OCHOBHBIMU CIOCOOAMH XpaHEHHSI MY3EMHBIX U apXUBHBIX
MPEAMETOB M OCYIIECTBIATH KOHTPOJb 3a HX JBWKCHUEM JUIs
obecrnieueHus ynpaBieHus B IpodeCCHOHATBHON ASSITENFHOCTH

IIK-3 - Cnnocoben
OpraHnu30BLIBATH
XpaHCHUE U YUET
APXUBHBIX
MPEeIMETOB,
TPEOYIOMINX 0COOBIX
PEKUMOB XpaHCHHS

WJI-1 ox3

3HaTh: TMpaBWIA XpAHEHHs, Yy4YeTa U UCIOJIb30BAHUS aPXHUBHBIX
MpEeIMETOB; METOAbl HH(OPMAIMOHHOW O€30MacHOCTH U 3allUTHI
uH(popMaLnu;

WJI-2 nx3

YMeTh: HUCIONBb30BaTh 3HAHUS B MPO(PECCHOHAIBHON EeATEeTbHOCTH;
OpPraHU30BBIBATH B CBOEU MPOQECCHOHAIBHON AEITETbHOCTH 3alllUTy U
0€30ITacHOCTh JaHHBIX

WJI-3 ox3

Branets: npuHnIMmaMu, METOaMi U HOPMaMU OpTaHU3aIud, XPaHECHHUS,
KOMIUIEKTOBAHHSI, Y4€Ta W HCIOJB30BAHMS APXUBHBIX JOKYMEHTOB;
HaBBIKAMH PAOOTBI C JIOKYMEHTAMH, COJEPKAIMMHU HWH(POPMAIIUIO
OTPaHUYEHHOTO JOCTyMa

IIK- 6 - Criocoben
oOpMIIATH MIPUEM U
BbIJIa4y MY3€HHBIX U
apPXUBHBIX
HpelIMeTOB JJIA
AKCIIOHUPOBAHUS,
pecTaBpanuy Ha
TEPPUTOPUU
Poccuiickoit

NJ-1 ok 6

3HaTh: OCHOBBl YYETHOM JOKYMEHTAllUM II0 BEACHUIO MY3€HHOW H
apXUBHOM JEATEIIbHOCTH

N/1-2 nk6

VYMeTh: 0QOpMIIATh yuYeTHBIE JOKYMEHTHI IS TpUeMa U BbLAAYU
MY3eHHBIX MPEAMETOB ISl SKCIIOHNpoBaHus B PO u 3a pybexom

N/-3 nk6

Bitagers: 0CHOBaMU UCIIOJIB30BAaHUS MEKIUCLUILIMHAPHBIX CBA3EH IIPU
pemieHur npodecCHOHATBHBIX 3ajlad; MpUeMaMH Hay4HOM JHMCKYCCHUH,
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®enepauuu,
BPEMEHHOI'0 BBIBO3a
MY3EHHBIX
MIPeIMETOB 3a pyoOex

METOJaMH HY6JII/I‘-IHOI‘O IpCaACTaBICHUA KOHHCHI_[I/II;'I AHTPOIIOJIOTOB H
OTHOJIOI'OB.

IIK-9 - Cnocoben
OCYIIECTBIISTh
MIPOBEPKY HATNYHS U
COCTOSIHUSI
COXPaHHOCTH
MY3E€HHBIX U
aApPXUBHBIX
MIpeIMETOB

NJI-1 nx9

3HaTh OCHOBHBIC TpeOOBaHUsI K OpraHU3aIH
COXPAHHOCTHU MY3EHHBIX U APXUBHBIX JJOKYMEHTOB;
Pa3HOBHIHOCTH MY3€UHBIX U apXMBHBIX MTPEAMETOB M UX CIIeU(DHUKY
NJ1-2 nx9

YMeTh NPOBONUTH CBEPKY HATMYUS MYy3€HHBIX M apXUBHBIX MPEIMETOB;
OIICHUTH LIEHHOCTh MY3€HHOTO MpEeaMeTa, CTEIEeHb €ro COXPAaHHOCTU U
T.J

N3 nx9

Brnanets HaBbIKaMu BEACHUS JOKYMEHTAlMM TI0 Y4YeTy MY3CHHBIX
KOJUICKIIHHA, OOBEKTOB KYyJIbTYpPHOTO W MPUPOAHOTO  HACIECIHSI,
MPaKTUYECKUMHU HaBbIKAMU PaOOThI

C My3€HHBIMU MpEeAMETaMHU, OOBEKTAMH KYJbTYPHOTO M IPHUPOIHOTO
HaCJIC/IHS;

HaBbIKAMH O(OPMIICHHSI JOKYMEHTOB C pe3yJibTaTaMH IPOBEPKHU
HaJIU4Ks MYy3€HHBIX M apXUBHBIX IMPEIMETOB U HCIpaBicHUE AeHEKTOB
B YYETHBIX JIOKYMEHTaX

o0ecrieueHus

4. OBIIAA TPYJOEMKOCTDb JUCIIAIIJIMHBI

4.1. O0beM IMCHMILUIAHBI B 3a4eTHbIX equHuuax (scero) — 2 3ET.

4.2. O0beM THCHUILIUHBI 0 BUAAM y4eOHOMH padoThl (B yacax):

KosnuectBo yacos (popma oGyueHusi — 04HAas)
Buj yueOHoi1 padoThI Bcero no B T.4. I10 ceMecTpam
IUIAHY 1 2 3 4
5 6 7 8
1 2 3 4 5 6
KonrakTHas padota 54/54* 54/54* - - -
o0yyaromuxcs ¢ npernojaBareneM
B cOOTBETCTBUH ¢ YII
AyIUTOpHBIE 3aHATHUS:
e Jlexmuu 18/18* 18/18* - - -
® CeMHHApHI U IPAKTUYECKUE 36/36* 36/36* - - -
3aHSATHS
e nabopaTopHble paboTHI, - - - - -
MPaKTHKYMBI
CamocrosTenbHas pabora 18 18 - - -
dopma TEKyIIEero KOHTPOIs YCTHBIN YCTHBIN - - -
3HAaHUI U KOHTPOJIS orpoc, oIpoc,
CaMOCTOSITEITbHOU PabOTHI: nenoBast | JenoBast
TECTUPOBAaHUE, KOHTP. paboTa, urpa urpa
KOJZIOKBHYM, pedepar u ap. (He
MeHee 2 BUJIOB)
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Kypcoas pabora - - - -

Buer npomexxyTouHOM 3a4eT 3a4eT - - -
aTTecTaluu (3K3aMeH, 3a4€eT)

Bcero 4acoB nmo JucCHHUIIMHE 72 12 - -

*B ciryvae HEOOXOIMMOCTH HCIIOJL30BaHUs B y4eOHOM nporiecce
YaCTUYHO/MCKIIFOUUTEIBHO JUCTAHIIMOHHBIX O0Pa30BATENbHBIX TEXHOJOTHA B TaONmuUIlE dYepes
Clell yKa3aHo KoJm4uecTBO 4acoB paboTel [IIIC ¢ oOywarommmucs s TPOBEACHUs 3aHATHN B
JTUCTAaHIIMOHHOM (hopMaTe C MPUMEHEHUEM JICKTPOHHOTO O0YUYCHHS

41. Conep:kanue TuCHHUIVIMHBI (MoayJisl). Pacnipenesienue 4yacoB nmo remam
U BHIaM y4eOHOi padoThI:
dopma 00yueHus1 — ouHas

Bujbl yueOHbIX 3aHATHIH
AyauTOpHBIE 3aHATHS ®opma
NpakTH- | Jadopa- |3aHATHA B
Hazpanmue pasgenos u tem| Bceero YyecKHe | TOPHbIE | MHTEpaK- Camocro-) Tekyuuero
JIEKIIUH | 3AHSATHS, | pa00Thl, | THUBHOM ATCAbHA KOHTpOJ}ﬂ
ceMUHa- | mpakTu- | ¢dopme R I
pbl KYMBbI
1 2 3 4 5 6 7 8
1. Beeneunue. Ilousrue 8 2 4 - - 2 YCTHBIN
«JOKYMEHT», orpoc
«apXUBHBIN
JOKYMEHT», «IOKyMEHT
AD PDy.
2. IlonsiTHe «yracaHue 8 2 4 - - 2 YCTHBIN
TEKCTay. oIpoc
3. OcHoOBHbIE 8 2 4 - 1 2 YCTHBIN
HanpaJieHUs padoThI ornpoc,
apXMBHBIX YUpPEXKJICHUH AKCKYpCH
B oOsiactu pusnueckon B
COXPaHHOCTH OI'bY
apXHUBHBIX JOKYMEHTOB. «Tocyna
PCTBEHH
13171
apXxuB
VYpsaHOB
CKOH
obnactu
»
4. Co3nanue 8 2 4 - 2 YCTHBIN
ONITUMAJIBHBIX YCIIOBHUH orpoc
XpaHeHUusl JOKYMEHTOB.
5. Pa3Mmerenue 8 2 4 - 1 2 YCTHBIN
JIOKYMEHTOB B orpoc
XpaHWIUIIIAX.
Tonorpadupoanue.
6. IIpoBepka Hamuuus U 8 2 4 - 1 2 YCTHBIN
COCTOSIHUSI IOKYMEHTOB oT1poc,

®dopma A

Crparuna 7 u3 23




MUHHCTEPCTBO HAyKH M BBICIIETO 00pa3oBaHusi PD

. N Dopma
Y IbSHOBCKHI TOCYJapCTBEHHBIH YHUBEPCUTET

®-Paboyast mporpamma JUCHUIITHHBI

Y OpraHu3alus nernoBast
po3bICKa urpa
HEOOHapYKEHHBIX
JOKYMEHTOB.

7. Co3manue 8 2 4 - 1 2 YCTHBIN
cTpaxoBoro (oHaa orpoc
0c000 IIEHHBIX
JOKYMEHTOB ¥ (poHIa
[10JIb30BaHUS.

8. OcHOBBI 8 2 4 - 1 2 YCTHBII
KOHCEpPBAIUH U OTIpocC

pecraBpanuu
JIOKYMEHTOB.

9. Coxpanenne AD PO 8 2 4 - 1 2 YCTHBIH
— IPUOPUTETHOE orpoc
HarnpaBJeHHEe paboOTHI
apXMBHBIX
YUPEKIACHUMN.

UTOIO: 72 18 36 - 6 18 -

5. COJIEP)KAHUE TUCLUATIJINHBI (MOIY.JIST)

Tema 1. Beegenne. IloHATHE «TOKYMEHT», «KAPXUBHBIH JOKYMEHT», «10KYMeHT AD
P®Dy.

ObecrnieueHre COXPAHHOCTH apXUBHBIX JTOKYMEHTOB — BakKHeWIas (DyHKIHS apXUBHBIX
yupexaenuit. llenu u 3agaun kypca. CBsizb Kypca «O0ecnedeHne COXpaHHOCTH, pecTaBpalus 1
KOHCEpPBAIllUH JOKYMEHTOB» C APYTMMHU HAYYHBIMHU TUCHUIUIMHAMU. POJIb €CTECTBEHHBIX HAYK B
oOecrieueHne COXPAHHOCTH apXWBHBIX JOKYMEHTOB. [lOHSATHE «IOKYMEHT», «apXHBHBIN
TOKYMEHT», «ToKyMeHT A® P®y. 3amaun obecrieueHrs COXPAaHHOCTH apXUBHBIX JIOKYMEHTOB.
Marepuansl JUisl TUCbMa U UX CBOICTBa (mamupyc, neprameHT, oymara). OCHOBHBIE (PaKTOPBHI,
BIUSIONIME HA CTapeHue Oymaru: BHeEIIHWE (BJIXKHOCTh BO31yXa, CBET, TeMIepaTypa,
XUMUYECKHE (PaKTOPHI, HEMPABUIILHOE pa3MEIICHHUE JIeNl Ha CTeUIaKax, YaCTHOE MCIOJIh30Bane
JIOKYMEHTOB), BHYTpEHHHUE (CBIphE, TEXHOJOTHYECKHH pEXHUM MPOU3BOACTBA OYMaHTH H
W3TOTOBJICHHUS JOKYMEHTOB). CpencTBa mucbMa (Ca)XeBbIE, JKEJIe30TaNIOBHIE, allu3apUHOBBIC,
AHWJIMHOBBIE YEPHUJIA, IIAPUKOBAS MacTa).

Tema 2. [lonsiTHE «YTracaHue TEKCTa».

Mertonbl BocctaHoBieHus yracmux TekcToB. Jlestensnocts BHUNIA/, JIKP/] PAH,
HayuHo-uccnenoBarenbCkoro eHTpa KOHCEPBALUMM U PECTaBpalMM JTOKYMEHTOB Poccuiickoit
rocOMOIMOTEKN W JApP. HAYYHO-UCCIEIOBATEIHCKUX U HAYYHO-METOJIUUYECKHX YUPEKICHUU TIO0
pa3paboTke MmpoOIEeMBbl CTapeHUs JOKYMEHTOB, CO3/IaHUIO OJTOBEYHBIX BHUJOB Oymaru IO
pecTaBpaluy, TEXHUYECKON KOHCEpBAIlUH IOKYMEHTOB.

Tema 3. OcHOBHbIe HampabJjieHHsl PadOThl APXMBHBIX YYpe:KIACHUH B 00/1aCTH
(pu3nyecKoi COXpPAaHHOCTH APXUBHBIX JOKYMEHTOB.

OcHoBHblE HampaBjieHHs pabOThl ApPXUBHBIX YUYpeXKACHUH B oOnactu (u3HUECKOi
COXPAHHOCTH apXUBHBIX JOKYMEHTOB: CO3/IaHUE€ ONTUMAJIbHBIX YCIOBUM XpaHEHUS JOKYMEHTOB,
palroHa bHasi OpraHu3alus UX XpaHEHUs, yUeT apXUBHBIX IOKYMEHTOB.
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Tema 4. Co3naHue oNTUMAJIBHBIX YCJI0OBUI XpPaHEeHHUS JOKYMEHTOB.

TpeOoBaHus K 30aHUSM U INOMELIEHUSAM (yAAJIEHHOCTb 3[aHUM OT MPOMBIIUIEHHBIX U
ONaCHBIX B IIOKAPHOM OTHOIIEHUH OOBEKTOB, XPAaHWIML] — OT Ja0OpaTOpHBIX, OBITOBBIX
NIOMEIIEHUI apXKBa; KOMIUIEKC OCHOBHBIX M BCIIOMOTaTeNIbHBIX TomemnieHuit). O0opynoBanue
JUIS TI0’KapHOM M OXPAaHHOM curHanusanuu. CucreMa KOHAUIMOHUpoBaHus. CpeacTBa XpaHEeHUsI.
Hopwmsl yCcTaHOBKM CTallMOHAPHBIX CTEJLIAXKEW B XpaHWIUIIAX. TeMIepaTypHO-BIaKHOCTHBIM U
CBETOBOM PpEXUMBI XpaHEHUs JOKyMEHTOB. (CaHUTapHO-TUTMEHUYECKUE MEpONpUATUS B
apxuBax. OXpaHHBIH PEXUM .

Tema S. Pa3zmenienue 10KyMeHTOB B XpaHuwiuinax. Tomorpaguposanue.

PauvoHaneHbIl MOPSAAOK pa3MelleHusT JOKYMEHTOB B XpaHwIMIax. Pasmemenue
JIOKYMEHTOB 000COOJIEHHOTO XpaHeHus, (POH/Ia MOIH30BAHUS U YUETHBIX JOKyMeHTOB. [Topsaok
HyMepaliy MoMeIleHni apXuBa, CTeJIaxei, mojok. Benenue Tonorpaduieckux ykazarenen.

Tema 6. IlpoBepka HAMUYMA M COCTOSIHUSI JAOKYMEHTOB M OPIraHU3aLMsA PO3bICKA
HeOOHapPYKEHHBIX JOKYMEHTOB.

3aJauu IPOBEPKU HAJIMYMS U COCTOSIHUSA A€, IOPSIIOK U NEPUOIUYHOCTD €€ MPOBEICHUS.
Odopmienue akTa 1 JUCTa MPOBEPKU HATMYUS U COCTOSIHUSA J1e]. MeponpusTus 1o pe3yabraraMm
IPOBEPKU HAIWYMSI U COCTOAHUSA aed. [opsaok cHATHS ¢ yyeTa JOKYMEHTOB, HE HAalWJIEHHBIX B
X0[4€ IMPOBCPKH. BrisBinenue JOKYMCHTOB C MOBPCKIACHUAMHA HOCHUTEIEH M TEKCTa. HOpSII[OK
CHATHS C y4eTa MOBPEXJAECHHBIX JOKYMEHTOB. Buapl crenuanbHoi 00pabOTKH JTOKYMEHTOB Ha
OyMa)KHOI OCHOBE.

Tema 7. Co3znanue crpaxoBoro ¢oHaa o0co00 LEeHHBIX JAOKYMeHTOB H ¢oHaa
N0JIb30BAHUS.

Lens co3manusi crpaxoBoro (ouma u Gouga nonb3oBaHusa. Opranuzaius padoT 1O
MUKPOQWIBMUPOBAHUIO MJIM  OLM(POBAHUIO JOKYMEHTOB. THIOBOM TEXHOJIOTMYECKHMA
perIaMeHT M3rOTOBJIEHMSI CTPaXOBBIX KOMHMM. YUeT M XpaHEHHE CTPaxOBBIX Konmuil u (oHzaa
nojb30BaHUs. [OCymapCTBEHHBIH peecTp YHHMKAJIbHBIX JOKYMEHTOB, €ro Ha3HaueHHe.
OpranuzaloHHO-METOANYECKHE JOKYMEHTHI, ONPEAEISIONINEe CHCTEMHBIN MOAX0 K pa3paboTke
Peectpa yHUKaJIBHBIX T0KYMEHTOB. KpuTepun onpesieneHns yHUKaIbHbBIX TOKYMEHTOB.

Tema 8. OcHOBBI KOHCEPBALIMH M PECTABPAIUHM JOKYMECHTOB.

OCHOBBEI KOHCEpBAllMU JOKYMCHTOB: PCKHM XPaHCHUA, CTa6I/IJ'II/ISaHI/I$I, pecTaBpanus.
PecraBpanyss [OKyMEHTOB — BaXKHEWIlEEe HaNpaBICHUE IPAKTUYECKOM JEATEIBHOCTH IO
00€eCleYeHNI0 COXPAaHHOCTH apXUBHBIX JOoKyMeHTOB. Llens pecrtaBpanuu. IlpoBepku
(U3UUECKOro COCTOSIHUS TOKYMEHTOB, TpeOYIOLUX pecTaBpaliy, Neperviera, Ae3uH(peKIuu, u
JIOKYMEHTOB C YTracarollUM TEKCTOM, opopMiIeHHe UX pe3yinbratoB. Hoselimme pa3paboTKu B
00JIaCTH TEXHUUYECKON KOHCEpBAIlMK M PecTaBpaluu TOKyMEeHTOB. [IpakTuueckuii onbIT paboThl
rOCapXUBOB IO CO3JaHMIO CTPAaXoBOro (poHma 0co0O0 LEHHBIX JOKYMEHTOB, (DOH/A MOJIb30BaHUS
U pecTaBpanuu

Tema 9. Coxpanenne A® P® — npuopuTeTHOe HAnpaBJjeHHe PadoTbl apXMBHBIX
YUpeKIeHUi.

@akToppl, MOBIUABIIME HAa COCTOSHHE OOECleueHUs] COXPAHHOCTH apXUBHBIX
ToKyMeHTOB B 90-e ronsl XX B. OTpakeHHEe BOIPOCOB COXPAHHOCTH APXUBHBIX JTOKYMEHTOB B
COBPEMEHHOM 3akoHojarenbcTBe. COCTOSHHME MaTepualbHO-TEXHUYECKOM 0a3bl apXHBHBIX
yupexieHuit. CoOoieHre OXpaHHOTO peXxuMa U MpaBuil moxapHoil 6e3omacHocTi. CTpaxoBoe
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KorupoBanue. LleHTp XpaHeHHs CTpaxoBoro (oHAa H YKpEeIUIeHHEe €ero MarepuaibHO-
TeXHU4eckor 6a3bl. CTpaxoBaHUE apXUBHBIX JOKYMEHTOB .

JIeKMOHHBII Kypc NpenanojaraeT CHUCTEMAaTU3UPOBAHHOE H3JIOKEHHUE OCHOBHBIX
BONPOCOB Yy4eOHOW TUCHMIUIMHBI M JOJDKEH JaBaTh HauWOONBIIUK 00beM HUHPOpMALUU U
obecrieunBarh Oojiee riryOOKOe MOHMMAHUE YYEOHBIX BOIPOCOB NPH 3HAYUTEIHHO MEHBIINX
3aTrparax BPEMEHH, YeM 3TO TpeOyeTcst OOJNBIIMHCTBY CTYJCHTOB Ha CAMOCTOSITEIIbHOE U3yUCHHE
Mmarepuarna.

6. TEMbBI IPAKTUYECKHNX 1 CEMUHAPCKHNX 3AHATHIA

Tema 1. BBenenne. IlonsiTue «10KyMeHT», KAPXMBHBINA JTOKYMEHT», «T10OKYMeHT AD

P®y.

3AHSATHE 1-2.

®opMa IpOBEACHUS — CEMUHAP.

Bonpocsl no Teme (17151 00CY>XKISHUS Ha 3aHITHH, JJI1 CAMOCTOSITEIILHOTO U3YUEHHUS).

1.Bo3HUKHOBEHME MTPOOIEMBI «BEUHOT'0)» XPAaHEHUS TOKYMEHTOB.

2.0¢gopmiienne  obecrieyeHUs]  COXPAHHOCTH apXMBHBIX  JIOKYMEHTOB  Kak
CaMOCTOSITENIbHOTO HAIPABJICHUS IEATEIbHOCTH TOCAPXUBOB.

3. Ponb ecTecTBEeHHBIX HayK B 00eCIeUeHHEe COXPAHHOCTH apXUBHBIX JOKYMEHTOB.

4. IloHsATHE «IOKYMEHT», «apXUBHBIA JOKYMEHT», «1I0KyMeHT AD POy,

5. Marepuainsl a5 TUChMa U UX CBOMCTBA (Manupyc, nepraMmeHT, Oymara).

6. OcHOBHbIE (AKTOPHI, BIUSIOIIME HA CTapeHHE OyMmaru: BHEIIHHE (BIAXXHOCTD
BO3/lyXa, CBET, TEMIeparypa, XUMHUYECKHe (aKTOpbl, HEMPaBHILHOE pa3MEIleHHuEe el Ha
CTeJlJIa)KaX, YaCTHOE HCIIOJIb30BAaHUE JOKYMEHTOB), BHYTPEHHHE (CBIpbE, TEXHOJOTMYECKUUN
PEKUM NPOU3BOCTBAa OyMaru U U3roTOBJIEHUS TOKYMEHTOB).

7. CpenctBa mnucbMa (CakeBble, IKEJIE30TaJJIOBbIE, allU3apUHOBBIC, AHWJIMHOBBIE
YEepHUIIA, IIAPUKOBas 11acTa).

8. Ilpumepsl JOKYMEHTOB Ha pas3nuyHbix Hocutensix u3 ¢oHaoB 'AYO u c pazHsiMu
CpEICTBaMH IHUCbMa.

Tema 2. [lonsiTHe «Yracanue TeKCTa».

3AHATUE 3-4

®opma NpoBeACHUS — CEMHUHAp.

Bonpockl mo TeMe (117151 00CYKI€HHS Ha 3aHATUH, ISl CAMOCTOSITEILHOTO U3YUCHUS).

1. [TonsiTue «YracaHue TEKCTay.

2. MeToabsl BOCCTaHOBIIEHHUS YTaclIUX TEKCTOB.

3. HesrenbHocts BHUWNJIAJ, JIKPJI PAH, Hayuno-uccinenoBaTenbCKOro uIeHTpa
KOHCEpBAallUM M pecTaBpaluu JOKyMEeHTOB Poccuiickoil rocOMOIMOTeKH W Jp. HAy4HO-
HCCIIEIOBATENLCKUX U HAYYHO-METOAMUECKHUX YUPEXKIESHUH M0 pa3paboTKe MpoOIeMbl CTapeHust
JIOKYMEHTOB, CO3/IaHHIO JIOJTOBEYHBIX BHUJIOB OyMaru TIO0 pecTaBpallud, TEXHUYECKOU
KOHCEpBAalLIMH JIOKYMEHTOB.

Tema 3. OcHOBHBIC HaNIpaBJIeHUsI Pa00THI AaPXUBHBIX YUPEKICHUH B 00J1aCTH
(pu3nyecKkoii COXPAHHOCTH APXUBHBIX IOKYMEHTOB.
3AHATHE 5-6
®opma nposeneHus — 3kckypcuss B OI'BY «l'ocynmapcTBeHHBIM apXuB Y IIbSTHOBCKOM
obmacTuy.

Tema 4. Cozpanue onTUMAJIBbHBIX YCJI0BHH XpPaHEHHUS JOKYMEHTOB.
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3AHSATHE 7-8

dopma npoBeICHUS — CEMHUHAP.

Bonpocs! mo Teme (17151 00CYXKI€HUS HA 3aHATHH, JJIS1 CAMOCTOSITEIILHOTO H3yUCHHS).

1. TpeboBaHus K 3AaHUSIM U MOMENIEHUSM (YIaJeHHOCTb 3/1aHUN OT MPOMBILIUICHHBIX U
OMAacCHBIX B IOXXKAapPHOM OTHOIIEHHUH OOBEKTOB, XPAaHWIMI] — OT JaOOpaTOpHBIX, OBITOBBIX
MOMEUICHHUH apX1Ba; KOMILJIEKC OCHOBHBIX M BCIIOMOTaTeNIbHBIX TOMEIICHHIA).

2. O6opynoBaHue i HOKAPHOH M OXPaHHOW CHTHAJIM3AINH.

3. Cucrema KOHIUIIMOHUPOBAHMSL.

4. CpencrtBa xpaHeHus. HopMbl ycTaHOBKH CTAallMOHAPHBIX CTEJUIAKEN B XpaHWINLIAX.

5. TemrnepaTypHO-BJIAXKHOCTHBIN U CBETOBOM PEXKUMBbI XpaHEHUS IOKYMEHTOB.

6. CaHUTapHO-TUTMEHNYECKUE MEPOTIPUATHUS B apXUBaXx.

7. OXpaHHBIN PEKUM .

Tema S. Pa3zmenienue 10KyMeHTOB B XpaHuiuinax. Tonorpaguposanue.

3AHSTHE 8-10

dopma npoBeICHUS — CEMHUHAP.

Bonpocsl mo Teme (117151 00CY X ACHUS HA 3aHATUH, JUISI CAMOCTOSTEIILHOTO U3YUCHUS).

1.PaninoHasbHBII OPSIIOK pa3MeleHUs JOKYMEHTOB B XpaHIIINIIAX.

2. Pa3menienne TOKyMEHTOB 000COOIEHHOTO XpaHeHus, (POH/Ia MMOJIb30BAHUS M YYETHBIX
JTIOKYMEHTOB.

3. [Mopsigok HyMepalnuu MOMEIICHUN apXuBa, CTEIIAXeH, MOJIOK.

4. Benenue Tonorpaduueckux yka3aTenei.

Tema 6. IlpoBepka HATU4YHSA U COCTOSTHUA JOKYMEHTOB H OPraHM3anMsA PO3bICKA
HeoOHapyKEHHBIX JOKYMEHTOB.

3AHATHE 11-12

®dopma npoBeICHUS — CEMHHAP, J1€JI0Bas Urpa

Bonpocs! mo Teme (17151 00CYXK/I€HUS HA 3aHATHH, JJIS1 CAMOCTOSITEILHOTO U3yUSHHUS).

1. 3amaun TpOBEPKM HAIWYUS M COCTOSHUS JeJ, MOPSAOK U HEpPUOIUYHOCTH €€
IIPOBEJCHMUS.

2.0dopmiieHne aKTa 1 JUCTa MPOBEPKH HAJTUYUS U COCTOSIHUS JIEI.

3. MeponpusaTtus 1o pe3ynbraTraM INPOBEPKH HAIUYUS U COCTOSIHUS JIE.

4. Ilopsiiok CHATHS C yueTa JOKYMEHTOB, HE HalIEHHBIX B XOZ€ MPOBEPKH.

5. BoIsBI€HHE JOKYMEHTOB C IOBPEXACHUAMH HOCUTENIEH U TEKCTA.

6. [Tops 10K CHATHS ¢ yueTa IOBPEXKIEHHBIX JOKYMEHTOB.

7. Buapl crienuaibHOW 00pabOTKH TOKYMEHTOB Ha OyMa)KHOH OCHOBE.

HemaoBass urpa AU-1 — «OdopmiieHne akTa U JIMCTa TPOBEPKU HAMYHUS U COCTOSHHS
JEI.

[IpakTnueckass pabora CTyAeHTOB B Majbix TIpynnax (mo 3-5 uyenosek). [pymnmsl
O0(OPMIISIIOT aKT M JIUCT MPOBEPKH HATUUMSA U cOCTOSHUA nei. [1o 3aBepiieHun Mpou3BOIUTCS
3acIylIMBaHUE JTOKJIa/1a KaXJ10M MaJIoi TpyIbl, ero odiiee myOiInyHoe 00CyXIeHUE U UTOTOBOE
OLICHMBAHUE C YYaCTUEM IPETIOAABATENS.

Tema 7. Co3nanue cTpaxoBoro ¢poHaa 0c000 HEeHHbIX JOKYMEHTOB H (oHa
M0J1b30BAHMS.
3AHATHE 13-14
dopma MpoBEACHUS — CEMHUHAP.
Bonpocs! mo Teme (1711 00CYXK/I€HUS HA 3aHATHH, JJIS1 CAMOCTOSITEILHOTO H3yUSHHS).
1. llens cozmanus cTpaxoBoro ¢poHaa u (hoHIa TOTHE30BAHMS.
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2. Opraauzanus paboT Mo MUKPO(PHUIBMUPOBAHUIO WIIK OLU(PPOBAHUIO JJOKYMEHTOB.

3. TunoBoO#l TEXHOJIOTMYECKUI PENIAMEHT U3TOTOBIICHUS CTPAXOBbIX KOIUH.

4. YdeT u XpaHeHHE CTPAXOBbIX KOMUH U (hOH[A MOJIE30BAHHUS.

5.T'ocynapcTBEHHBIN peecTp YHUKAIbHBIX JOKYMEHTOB, €r0 Ha3HaYCHHE.

6. Oprann3alluOHHO-METOIUYECKHUE JOKYMEHTHI, ONPEIEIIAIOIINE CUCTEMHBIN MOIX0N K
pa3paboTKe

7. Peectpa yHUKaIbHBIX JOKYMEHTOB.

8. Kputepuu ornpeneneHusi yHUKaIbHBIX TOKYMEHTOB.

Tema 8. OCHOBBI KOHCEPBAIMU M PeCTABPAIIMU JOKYMEHTOB.

3AHATHE 15-16

dopma NpoBeAECHUS — CEMHUHAp.

Bonpocsl mo Teme (117151 00CY X ACHUS HA 3aHATUH, JIsI CAMOCTOSTEIILHOTO U3YUCHUS).

1. OcHOBBI KOHCEpBAIMH JOKYMEHTOB: PEXKUM XpaHEHHUs, CTaOUIN3aIus, pecTaBpalius.

2. PecraBpainusi TOKyMEHTOB — BaKHEIIllee HalpaBICHUE NPAKTUYECKOW AESITEIbHOCTH
10 00ECIIEYCHUIO COXPAHHOCTU apXUBHBIX JOKYMEHTOB.

3. Lenp pecraBpamuu. [IpoBepkr (U3HUECKOTO COCTOSHHS JTOKYMEHTOB, TPEOYFOIIMX
pecTaBpaluu, neperieTa, 1e3uH(EKINN, U JOKYMEHTOB C YracarollluM TEKCTOM, O(hopMIIeHHE X
Pe3yabTaTOB.

4. Hogeiiimue pa3paboTKu B 00JaCTH TEXHMYECKOM KOHCEpBALlMM W PECTaBpalluu
JTIOKYMEHTOB.

5. IlpakTuueckuii onbIT pabOThl TOCAPXUBOB MO CO3JIAHUIO CTPAXOBOro (oHga 0co00
[IEHHBIX JOKYMEHTOB, ()OH/Ia MOJIH30BAHUS U PECTABPALINN

Tema 9. Coxpanenune AD P® — npuopuTeTHOe HaNpaBJieHHe padoThl ApXUBHBIX
YYpeKIeHHUi.

3AHSITHUE 17-18.

®dopma npoBeIEHNS — CEMHUHAP.

Bonpocsl mo Teme (117151 00CYXACHUS HA 3aHATUH, JISI CAMOCTOSTEIILHOTO U3YUCHUS).

1. ®akTopsl, NOBIMSBILNE HA COCTOSHUE 00ECTIEYeHUsI COXPAaHHOCTH apXUBHBIX
noKyMeHTOB B 90-e roaer XX B.

2. OTpakeHHe BOIPOCOB COXPAHHOCTH apXUBHBIX JOKYMEHTOB B COBPEMEHHOM
3aKOHOJATEIbCTBE.

3. CocTosiHME MaTepHaTIbHO-TEXHUUECKON 0a3bl apXUBHBIX YUPEKICHHH.

4. CoOmro/ieHre OXpaHHOTO PEeKUMa U MPABUII TTOKAPHON 0€30MaCHOCTH.

5. CTpaxoBoe KOMUPOBaHHUE.

6. LlenTp XpaHeHHs cTpaxoBOro (poHAa W YKpEIJICHHE €ro MaTepualbHO-TEXHUYECKOU

0a3bl.

7. CTpaxoBaHUE apXUBHBIX TOKYMEHTOB

[MpakTnyeckne  (ceMWHApCKHWE  3aHATHA) TPEACTABISIIOT  COOOW  JIeTaIM3aIlUio
JICKIIMOHHOTO TEOPETHUYECKOTO MaTepuana, MPOBOAATCS B IENAX 3aKperieHus Kypca |
OXBAaTBHIBAIOT OCHOBHBIC Pa3eiibl.

OcHoBHOW (OpMOIT TPOBEACHHUS CEMHUHAPOB U TMPAKTUYECKUX 3aHATUN SBISETCS
obcyxaenue Haubosiee MPOOJEMHBIX M CIOXKHBIX BOIPOCOB IO OTACIBHBIM TeMaM, a TaKkKe
pelieHue 3aiad U pazdop MPUMEPOB M CHUTyalluil B ayJUTOPHBIX yCIOBHUSX. B o0si3aHHOCTH
IperoaBaTelis BXOAT: OKa3aHUEe METOJIMYSCKOM IMMOMOIIY M KOHCYJIBTHPOBAHHUE CTYJICHTOB TIO
COOTBETCTBYIOIIIUM TEMaM Kypca.

AKTHBHOCTB Ha MPAKTUICCKUX 3aHATUSX OIEHUBACTCS 110 CIICTYIOIIUM KPUTCPUSIM:
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® OTBCTHI HA BOIIPOCHI, IpCAIaracMaI€ IMIPEIIOAaBaTCICEM;
® Yy4aCTHC B IUCKYCCHAX,
®  BBIINOJHCHHUE IIPOCKTHBIX U MHBIX SaﬂaHHﬁ;
¢ ACCUCTHPOBAHUC IIPCIIOAABATCIIIO B IPOBCACHUN 3aHATHIH.
HOKJ’I&I{H N OIIIIOHHUPOBAHUEC AOKIAAOB ITPOBEPAIOT CTCIICHb BJIAJACHHSA TCOPECTUUCCKHUM
MaTcpHraJioM, a TAKKC KOPPCKTHOCTb U CTPOT'OCThH paccymneHHﬁ.

7. JABOPATOPHBIE PABOTbI, IPAKTUKYMbI
Jannsiii Bug pabotsl He peaycMmoTpeH YL
8. TEMATUKA KYPCOBBIX, KOHTPOJIbBHBIX PABOT, PE®EPATOB

Janusiii Bug pabotsl He ipenycMoTpen YII.
9. MEPEYEHDb BOIIPOCOB K 3AYETY

1. 3HaueHue, eI U 3a7a4u 00eCIeYeHHUsI COXPAHHOCTH JOKYMEHTOB APXUBHOIO (OHAA
Poccuiickont @enepanuu.

2. IIpaBoBast, HOpMaTUBHO-MeTOAMUECKasi 0a3a 00ecreyeHns: COXPAaHHOCTH apXUBHBIX
JIOKYMEHTOB.

3. Hocurtenu u cpencrsa nucbma, UX CBONCTBA.

4. Crapenue 10KyMeHTOB. OCHOBHBIE (DaKTOPbI CTAPEHUS U IPUUUHBI pa3pyLICHUS
JIOKYMEHTOB.

5. desrensnocts BHUN AT u JIKPII PAH o pa3paboTke npoOiemMbl cTapeHus OyMmaru
U CO3/IaHUs JOJITOBEUHBIX BUJIOB OymarH.

6. TpeOoBaHUs K 3TaHHUSIM U TIOMEIIEHUSM apXHBa.

7. TeMIiepaTypHO-BJIQXKHOCTHBIM U CAaHUTAPHO-TUTUEHUYECKUI PEXKUMBI XpaHEHUS
JTOKYMEHTOB Ha TPaJULIMOHHBIX HOCUTEIISX.

8. Pa3menienne 10KyMeHTOB B XpaHuiuile. TonorpagupoBanue.

9. IIpoBepka HAJIMYMS U COCTOSHUS JOKYMEHTOB, 33Ja4H, TOPSAIOK IPOBEACHNUS,
NEPUOUYHOCTb.

10. BrisiBieHUE TOKYMEHTOB C MOBPEKICHUSIMHU HOCUTENS U TEKCTA.

11. Vder ¢pu3HUECKOro U TEXHUYECKOTO COCTOSIHUS TOKYMEHTOB.

12. Bunel cnenuanbHO 00pabOTKH JOKYMEHTOB Ha OyMa)kKHOW OCHOBE U MOPSI/IOK ee
MIPOBEJCHHUSI.

13. Co3znanue ctpaxoBoro (poHaa 0co00 EHHBIX JOKYMEHTOB U (POH/A MOJIb30BAHUS.

14. CtpaxoBaHue TOKyMEHTOB U OCHOBBI UX JIEHEKHON OLIEHKH.

15. 'ocynapCTBEHHBIN peecTp YHUKAIBHBIX JOKYMEHTOB, €TO Ha3HAYEHHUE.

16. OCHOBBI KOHCEpBAIMK JOKYMEHTOB: PE&KUM XpaHEHUs1, CTaOWIN3aIusl, pecTaBpalusl.

17. 3agaumn ¥ TEXHOJIOTHs pecTaBpallii JOKYMEHTOB Ha TPAIULIMOHHBIX HOCUTEISX.

18. IlpakTryeckuii OnbIT pabOThl TOCAPXHUBOB M0 CO3AHUIO CTPAXOBOTO PoHIa 0c000

IIEHHBIX JOKYMEHTOB U pecTaBpaiuu (Ha npumepe [AYO).

10. CAMOCTOSTEJIBHAS PABOTA CTYJAEHTOB

Coneprxanue, TpeOOBaHUsI, YCIOBHUS U IMOPSIOK OPraHU3aIuH CAMOCTOSTEIILHOIN paboThI
o0ydJaroumxcs ¢ yaeToM (Gpopmbl 00y4eHHs ONIPEEISIOTCS B COOTBETCTBHU C «[lomoxennem o0
OpraHHU3aIli CAaMOCTOSATEIbHON PabOThl 00YUYAIOUINXCS», YTBEPKICHHBIM Y U€HBIM COBETOM
Yal'V (mpotokon Ne§8/268 ot 26.03.2019 r.).
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Y IbSHOBCKHI TOCYJapCTBEHHBIH YHUBEPCUTET ®opma
®-Paboyast mporpamma JUCHUIITHHBI
®opma 00yueHHs] — OUHasl.
®opma
Bua camocrosiTeJibHOM padoThI KOHTPOJIA
(npopabomka yuedbnozo mamepuana, | Oobem (nposepra
Ha3Banue pa3iesioB u TeM peuieHue 3a0ay, peghepam, 00K1a0, B peuieHus
KOHMPObHAsL paboma, N0O20MOBKa K | 4dacax 3a0adu,
coaue 3auema, 3K3ameHa u op.) pechepama u
op.)
1. Beenenue. Ilonstue e IIpopaboTka yueGHOro MaTepuaia 2 YCTHBIN
«JIOKYMEHT», «apXHUBHBIN C UCIIOJIb30BAHUEM PECYPCOB OIIpoc,
JIOKYMEHT», «10KYMEHT AD | y4eGHO-METOIMUYECKOTO U 3a4eT
P®Dy. nH(OPMALIMOHHOTO 00eCTIeYeHUS
JUCIUTLITAHBI;
e [loaroroBka Kk cyade 3adera
2. Ilonarue «yracanue e [Ipopabotka yyeOHOro Marepuaa 2 YCTHBIH
TEKCTay. C UCIIOJIb30BAHUEM PECYPCOB ompoc,
yqe6H0-MeT0z[quCKOro u 3a4eT
MH()OPMAIMOHHOTO 00eCIICYCHHUS
JUCLUIIINHBI;
e [loaroroBka K ciaue 3auera
3. OcHoBHblc HanpaBiieHus | o [IpopaGoTKa yueOHOro MaTepuala 2 YCTHBIN
paboThl apXUBHBIX C UCIIOJIb30BAHUEM PECYPCOB ompoc,
yupexieHui B o0nacTu y4e0HO-METOIMYECKOTO U 3a4er
(bu3nUecKoil COXpaHHOCTH MH(POPMAIIMOHHOTO 00eCTIeUeHUS
ApPXUBHBIX JOKYMEHTOB. JACIUTUTNHBI;
e [loaroroBka K ciaue 3auera
4. Coznanue onTUManbHbIX | o [IpopaboTka y4eOHOro MaTepuaa 2 YCTHBIN
YCIIOBUM XpaHECHUS C HCTIOJIb30BAHUEM PECYPCOB o1poc,
JOKYMECHTOB. y‘le6H0-MeTOI[I/I‘{eCKOFO " 3a4€T
MH(POPMAIIMOHHOTO 0OecreueHus
JUCIIUATLITAHBI;
e JloaroroBka K ciade 3aueTa
5. Pasmernenue ¢ IIpopaboTka yueOHOTro MaTepraa 2 YCTHBIN
JIOKYMEHTOB B C HCTIOJIb30BAHUEM PECYPCOB o1poc,
XpaHMUJINIIAX. y‘{e6H0-MeTOI[I/I‘{CCKOFO u 3a4€T
Tonorpaguposanue. UH()OPMAIMOHHOTO 00ECICUEHHUs
JUCITUATITAHBI;
o IloagroroBka K ciaue 3auera
6. IIpoBepka HaMIust 1 e [IpopaboTka yuyeOHOrO MaTepuaa 2 YCTHBIN
COCTOSHUS JOKYMEHTOB U C HCTIIOJIb30BAHUEM PECYPCOB O11poc,
OopraHusanus po3bIicKa y4eOHO-METOIMYECKOTO 1 ACJIOBasA urpa
HEOOHAPYKEHHBIX UH()OPMAIIMOHHOTO 00ECICUeHUs 3a4eT
JIOKyMEHTOB. JUCITUATITAHBI;
e [loaroroBka K J€I0BOM UTPE;
o IloaroroBka K ciaue 3auera
7. Co3anue CTpaxoBoro e IIpopaboTka yueOGHOro MaTepuaia 2 YCTHBIN
¢dbonma 0cob0 IEHHBIX C MCIOJIb30BAHUEM PECYPCOB onpoc,

®dopma A
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JTOKYMEHTOB 1 (hoHz1a y4eOHO-METOJMUECKOTO U 3auyeT
IOJIb30BAHUS. HH(POPMALIMOHHOTO 00eCTIeUeHUS
JUCHUILINHEL,
e JloaroToBka K cliaye 3a4eT
8. OcHOBBI KOHCEpBaUMU U | o [IpopaboTKa yueOHOro MaTepraa 2 YCTHBII O1poc,
pecTaBpanuy JOKYMCHTOB. | € UCIOJIb30BAHUEM PECYPCOB 3a4eT
y4eOHO-METOIMYECKOTO U
MH(POPMAIIMOHHOTO 00ecTIeueHUs
JUCLUUILUINHEIL,
e [loaroroBka Kk ciade 3a4era
9. Coxpaunenne AD PP — e IIpopaGoTka y4e6HOr0o MaTepuaia 2 YCTHBIN
IIPUOPUTETHOE C UCIIOJIb30BAHUEM PECYPCOB OIIpoc,
HarpaBjeHHe pa6OTI>I yqe6Ho-MeT0z[quCKoro U 3a4CT
ApPXUBHBIX YUPEXKICHUM. MH()OPMAIMOHHOTO 00eCTICYCHHUS
JUCLUUILIVHEIL,
e [loAroToBKA K CJjaue 3a4era

11. YYEBHO-METOJUYECKOE 1 HTHO®OPMALIMOHHOE OBECIIEYEHUE
JUCLMIIINHBI

a) Chnmucok peKoMeHayeMoil JuTepaTypsbl

OCHOBHAf:

1. Packun, [I. 1. ApxuBoBeacHue . yuyeOHuk a1 By3oB/ JI. WM. Packun,
A. P. CokomoB. — 2-¢ u31., ucnp. u gon. — Mocksa : M3mparensctBo Opaiit, 2022. — 468 ¢. —
(Boiciiee  o6pazoBanue). — ISBN 978-5-534-15245-6. — TekcT : 3JEeKTpOHHBIA //

Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/497656

2. Koznos, B. [1. ApxuBoBesneHue : ydeOHUK U MpakTUKyM s By3o0B / B. I1. Ko3nos. —
Mocksa : UznatensctBo FOpaiit, 2022. — 329 c¢. — (Bricmiee ob6pazoBanue). — ISBN 978-5-
534-14066-8. — Tekcr : anekTpoHHbIH / Obpa3zoBarenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/496661.

JAOTIOJHUTEIbHAA:

1. KumeeBa, T. M. OcHOBbl KOHCEpBAallMM M PpECTABPALlUU apXEOJOTUYECKUX U
ATHOTpapUUECKUX My3eHHBIX MPEIMETOB : yuyeOHoe mocoOue Ui BY30B IO CIELUAIbHOCTH
«My3eeBenenue u oxpana namsatHukoB» / T. U. Kumeea, . B. OxyneBa. — Kemeposo :
KemepoBckuil rocyapcTBeHHbIN MHCTUTYT KyJabTypbl, 2009. — 252 ¢. — ISBN 978-5-8154-
0180-8. — Tekcr : anmeKkTpoHHBIH // DnekTpoHHO-0nbmmoTeuHas cuctema IPR BOOKS : [caiir].
— URL.: http://www.iprbookshop.ru/22047.html

2. Packun, II. U. Meroauka u mpakTuka apxuBoBeaeHus : yueOHuk / J[. W. Packun,
A. P. CokonoB. — Mocksa : M3narensctBo HOpaiir, 2022. — 339 c. — (IIpodeccuonanshoe
obpazoBanue). — ISBN 978-5-534-02419-7. — Texkcr : snektpoHHBI // OOpazoBaTenbHas
iatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/492546.

3. l'opkym, C. B. ApxuBoBeaeHue: mpakTukyM : yaeOHoe mocodue / C. B. I'opkymi, M.
H. T'ycapoBa. — Mocksa : PTY MUPDA, 2022. — 86 c¢. — Tekcr : anekTpoHHsbI // JlaHb :
3JIEKTPOHHO-OnOmoTeynas cucrema. — URL.: https://e.lanbook.com/book/256835.

4. Ycanona, O. I'. JlokymeHTOBeZieHHEe U apxuBoBezieHue : cioBapb / O. I'. YcaHoBa, A.
B. JlymankoBa. — 2-e u3n., crep. — Cankr-IlerepOypr : [lianera my3siku, 2019. — 172 ¢. —
ISBN 978-5-8114-3873-0. — TekcT : »nekTpoHHbIH / JlaHb : 31eKTpOHHO-OMOIHMOTEUHAs
cucrema. — URL.: https://e.lanbook.com/book/113186.
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y4eOHO-MeTO uYeCKas:

1. MuponoBa H. B. Meroauueckue yka3zaHus JUIsl CAMOCTOSITEILHON padOTHI CTY/ICHTOB
no puctuminae «ObdecnieueHre COXPaHHOCTH, PECTaBpaLUs U KOHCEPBAIMS JOKYMEHTOBY JUIS
CTyJIeHTOB OakanaBpuaTta mo HamparieHuio 46.03.02 J[okyMeHTOBEJICHHUE U apXUBOBEICHUE
OYHOH, 04yHO-3a09HOU (popMm oOyuenus / H. B. Muponosa; Ynl'Y, ®@ak. KyJIbTypsl U HCKYCCTBA.
- VYupsHoBcK : Yal'V, 2019. - 3arn. ¢ akpana; HeomyOimKoBaHHBIN pecypc. - DIJIEKTPOH.
TEKCTOBBIE  JIaH. (1 tbaiin : 375  Kb). - Tekct : AJIEKTPOHHBIN. -
http://lib.ulsu.ru/MegaPro/Download/MObject/7532

Cornacosamno:

(Zﬁ//:—“éféﬂ%* S et //"yﬁ%'ff“"zfﬁﬂ&@%

DUO o

A

0) IIporpammHoe obecneyeHue:

¢ Omnepannonnas cucrema Windows;
e [laker oducHbix nporpamm Microsoft Office.
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) [podecconanbubie 6a3b1 AANNLIX, HHPOPMAHOHHO-CIPABOYHBIE CHCTEMbI

1. DaekTponno-onbaHoTe HbIC CHCTEMBI!

1.1. Hudposoii obpazosarenshnii pecype IPRsmart : anextponno-6ubanoreynas cucrema :
caiir / 000 Komnauus «Aii Ilm Ap Memna»., - Caparos, [2022]. - URL:
http://www.iprbookshop.ru. — Pexum goctyna: ans saperucTpup. noab3osareneii. - Teker :
3IEKTPOHHBII.

1.2. OGpasoparenbhas 1iardopma FOPAWUT : o6pazoBatensHbli pecype, 3ne|crpormaa
Gubmmoteka : caiitr / OO0 Daextponnoe wamarenscro IOPAWT. — Mocksa, [2022]. -
https://urait.ru. — PexuM ocTyma: A7s 3aperucTpyp. nojb3osaresiei. - TeKeT : 21eKTpOHHBI.

1.3. Baza nannnix «nexrponnas Gubnmoreka texumyeckoro BY3a (OBC «Koncynsrant
CTy/ieHTay) : 1eKTponHo-OubaHoTeynas cucrema : caitr / OOO [IMommrexpecype. — Mocksa,
[2022]. — URL: https://www.studentlibrary.rw/cgi-bin/mb4x. — Pexnm pocryna: JUis 3aperucTpHp.
nonb3osareseit. — Teker : AMeKTPOHHBIH.

1.4. DBC Jlans : anekrponHo-GubnuoTeunas cucrema ; caiit / OO0 OBC Jlans. — Cankr-
[lerepbypr, [2022]. — URL: https://e.lanbook.com. — Pexum joctyna: ans 3aperucTpp.
noiap3osareneil. — TeKeT : 31eKTpoHHbIi,

1.5, 9BC Znanium.com : 31eKTpoHHO-OMOAHOTEYHas cucreMa : caiit / OO0 3nanuym. -
Mocksa, [2022]. - URL: http://znanium.com . — Pexum goctyna : s 3apercTpup.
nojib3oBareneii. - TeKeT : ANeKTPOHHBII.

2. KoncyasrantIlmoc [Dnexrponnsii pecype]: cnpaBounas npasopas cuerema. /000
«Koncynwrant [mocy - Dnexrpon. aau. - Mockea : Koncynsrantllnoc, [2022].

3. Ba3bl AaHHBIX NEPHOANYECKHX HIAHMii:

3.1. basa pauHBIX nepuoguuecknx u3jganuii EastView : anextponnsie xypuanst / 000
UBUC. - Mocksa, [2022]. — URL: https://dlib.eastview.com/browse/udb/12. — Pexum aocrtyna :
JUIS @BTOPHU3. NoJib3oBaresei. — TekeT : a1eKTpOHHbIH.

3.2. eLIBRARY.RU: wnayunas aextponnas OubGnmoreka : caitr / OOO Hayunas
Onexkrponnas bubnuoreka. — Mocksa, [2022]. — URL: http://elibrary.ru. — Pexunm noctyna : ans
aBTOPH3. NOJb30BaTeseh. — TeKeT : 3MeKTPOHHLIH

3.3. Dnekrponnas Oubnmorexa «M3parensckoro jgoma «I'peGennuxop» (Grebinnikon) :
anextponnas 6ubmmorexa / OO0 U1 I'peGennnkon. — Mocksa, [2022]. — URL: https://id2.action-
media.ru/Personal/Products. —~ Pexum jaocryna @ ans aptopu3. nonb3oBareneii. — Teker
IMEKTPOHHBIIA,

4. Mepepaabuas rocyaapersennas mupopmanuonnas cucrema «Hammonaasnas
yaekTponnas dubanorexa» : ekTpornas Gubmorteka : caiit / @I'BY PI'b. — Mocksa, [2022]. -
URL: https://u3b.pp. — Pexum nocryna : ans nonesosareneil sayunoit 6ubnuorexkn. — Teker :
IEKTPOHHBINA,

5. SMART Imagebase : nayuno-nnpopmannonnas 6asa sanneix EBSCO // EBSCOhost :
[nopran]. - URL: https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2f8c55a2a76d8229047223a7d6dc9c&custid=s6895741. — Pexum nocrynma : Juis aBTopws.
nons3osareneit. — U3obpaxenue : aeKTpoOHHEIE.

6. ®epepansusie HHGOPMATHOHHO-00PA30OBATE/ILHbBIE MOPTAJIbI:

6.1. Exunoe okHo s0cTyna K o0pasosaTesbHBIM pecypeanm : (enepanbueiii nopran . — URL:
http://window.edu.ru/ . — Teker : 3neKTPOHHEII.

6.2. Poccuiickoe obpazopauue : (enepanbubtii nopran / yapeaurens IAY «®OHULTO». -
URL: http://www.edu.ru. — Texcr : 21eKTpoHHBIHA.

7. Obpazoparennubie pecypent Yal'y:

7.1. Dnextpounas Oubnmoreynas cucrema Yul'V : moayne «Dnexrponnas Oubamorexan
ABUC Mera-ITPO / 000 «Jlata Dxcnpeccy». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum
JOCTYTIA : A7 nob3oBateseii nayunoit Onbanorexu. — Texker : anexTpoHHsIii.

COI''TACOBAHO:

e 1 GUNT Sfooywoke A 1 SNED | 0308 2034,

.’  Jlomxwocts cotpyaunka YUTuT ©HO '/;'K’))lmlc:. nara
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12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

Aynuropun Ans TIPOBENEHHS JIEKIMH W CEMHUHAPCKUX 3aHATHH, Uil IPOBEICHUS
TEKYIIEr0 KOHTPOJS M TPOMEXKYTOYHOW aTTeCTallid, TPYNIOBBIX M WHIUBUIYaJTbHBIX
KOHCYJIbTAIUH.

AyIuTOpUH YKOMILJIEKTOBAHBI CIIEUAIN3UPOBAHHON MeOebio, yueOHOM JOCKOiA.

13. CHEIIMAJIBHBIE YCJIOBUSA J151 OBYYAIOIUXCSA C
OI'PAHUYEHHBIMHA BO3MOKHOCTSAMMU 310POBbsA

B cnydae HE0OXOOMMOCTH, OOy4YalOmIMMCS W3 YHCIA JIMI C OrpaHUYCHHBIMHU
BO3MOXHOCTSIMH 3JI0pOBbsI (IO 3asBJICHUIO OOYYAroIErocsi) MOTYT HpeAjiaraThCsi OJHU W3
CIICAYIOUIMX BapUaHTOB BOCHPHUATHS HHGOPMAIMA C YYETOM MX HWHIAMBUIYaIbHBIX
NCUXO(PHU3MUECKUX 0COOEHHOCTEH:

— IS JMI] C HapyUICHUSIMH 3pEHHs: B TEYaTHOM (opMe YBEIMYCHHBIM HIPUPTOM; B
dopme BIIEKTPOHHOTO JOKyMeHTa; B (opme ayamodaiina (mepeBoa ydeOHBIX MaTepUaloB B
aynuodopMmart); B mevaTHOW (opme Ha si3bike bpaiins; MHIMBUIyalbHbIE KOHCYJIBTAIUH C
NpUBJICUYCHUEM TH(IOCYPIOTIEPEBOAUNKA; HHIUBUIyJIbHBIC 331aHUSI M KOHCYJIbTALINY;

— JAus JUI ¢ HApYUICHUsSIMH CJyxa: B TedaTHOH ¢Qopme; B Qopme 3IeKTPOHHOTO
JIOKYMEHTa; BUJICOMATEePHAJIbl C CYOTUTPaMU; MHIUBUAYaJIbHBIC KOHCYJIBTAI[MH C IPUBJICUCHHEM
CYypAOINCPCBOAYMNKA, MHAUBUAYAJIbHBIC 3alaHUS U KOHCYJIbTAIlluH,

— JUIs U] ¢ HApYyIICHUSMHU OIOPHO-IABHraTeIBHOIO ammapara: B redyaTtHoi (opme; B
dbopMe SIEKTPOHHOTO JOKyMEHTa; B Qopme ayauodaiina, WHIUBUAYyAIbHBIE 3aJaHUS U
KOHCYJIbTaIUH.

p o 71{ _‘,;'1":-' .‘r‘._)kz-*'l,
PaspaGoTuuk ;{ ’ j{ 4 / JAOLEHT H.B. Muponosa

(noonucw) (Oonncrocmo) (@H0)
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JIUCT UBMEHEHUM
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kadenpoii,
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JTUCITUTUIAHY

ConeprxaHue U3MEHEHUs WU
CChUIKA HA MMPUJIAraeMblid TEKCT
WU3MEHEHUs

Iloanuce
1/ A

Jlata

1 | Buecenue n3menennii B 1.11.

HH()OPMALIMOHHOE s
o0ecrieueHne TUCIUILINHEI C
odopmiteHreM puIoKeHus |

15.05.2023

Y4eOHO-METOAMUECKOE U Camapues O.P. S / T.

2 | Buecenue usmenenuii B m.11.

nH(POPMALIMOHHOE
o0ecrieyeHne TUCIUTUINHBI C
odopmiteHreM puIIoKeHus |

15.05.2024

VueOHO-METOAUYECKOE U Camapues O.P. - % I.
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MUHHCTEPCTBO HAyKH M BBICIIETO 00pa3oBaHusi PD

. N Dopma
YV IbsITHOBCKUI TOCYAapCTBEHHBIM YHUBEPCUTET
®-Paboyast mporpamma JUCHUIITHHBI
IIpunoxenne 1
a) Cnmcok peKoMeHJIyeMOH JUTePaTypbl
OCHOBHAS:
1. Packun, [JI. . ApxuBoBeneHue : yueOHuk aua  By3oB/  JI. U. Packun,
A. P. CokonoB. — 2-e u3., ucnp. u gon. — Mocksa : U3garensctBo FOpaiit, 2023. — 468 c. —
(Beiciiee  oOpazoBanme). — ISBN 978-5-534-15245-6. — Tekcr : 9aeKTpoHHBIA //

Oo6pasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/497656

2. Koznos, B. I1. ApxuBoBenenue : yueOHUK U NpakTUKyM Juisi By30B / B. I1. Ko3zmoB. —
Mocksa : UznatensctBo FOpaiit, 2023. — 329 c¢. — (Bricmiee ob6pazoBanue). — ISBN 978-5-
534-14066-8. — Tekcrt : anmekTpoHHbIH // O0pa3oBaTenbHas mwiatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/496661.

AOMOJTHUTEIbHAS:

1. KumeeBa, T. M. OcHOBbl KOHCEpBAallMM M pECTABpaLlUU apXEOJOTMYECKUX U
STHOrpaUUECKUX MY3€HHBIX MPEeIMETOB : ydyeOHOe mocoOue Uis BY30B MO CHEIHATIbHOCTU
«My3seeBenenne u oxpana namsatHukoB» / T. M. Kumeesa, M. B. OkxyneBa. — Kemeposo :
KemepoBckuil rocygapcTBeHHbIM UHCTUTYT KyJabTypsl, 2009. — 252 ¢. — ISBN 978-5-8154-
0180-8. — TekcT : anekTpoHHBIH // DnekTponHo-0nbOroTeunas cucrema IPR BOOKS : [caiiT].
— URL.: http://www.iprbookshop.ru/22047.html

2. Packun, . U. Meroauka u mpakThka apxuBoBeneHus : yueOnuk / [I. M. Packun,
A. P. CoxonoB. — Mocksa : U3narenbctBo HOpaiit, 2023. — 339 c. — (IlpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-02419-7. — Texkcr : snekrpoHHbid // OOpazoBaTenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/492546.

3. T'opkym, C. B. ApxuBoBeaeHue: MpakTUKyM : yueOHoe nocobue / C. B. I'opkym, M.
H. I'ycapoBa. — Mocksa : PTY MUPDA, 2022. — 86 c. — Tekcr : 3nekTpoHHbIH // JlaHb :
3JIEKTPOHHO-OnOmoTeynas cucrema. — URL.: https://e.lanbook.com/book/256835.

4. Ycanona, O. I'. JlokymeHTOBeZieHHEe U apxuBoBezieHue : cioBapb / O. I'. YcaHoBa, A.
B. JlymaukoBa. — 2-e u3j., crep. — Cankr-IlerepOypr : [Tnanera my3biku, 2019. — 172 ¢. —
ISBN 978-5-8114-3873-0. — TekcT : »neKTpoHHbIH / JlaHb : 31eKTpOHHO-OMOIMOTEUHAs
cucrema. — URL.: https://e.lanbook.com/book/113186.

. 1. MuponoBa H. B. MeTtonudeckue ykazaHus JJis1 CAMOCTOSITEIBHON pabOThI CTYIEHTOB
no aucuuiuinHe «O0ecreueHne COXpaHHOCTH, PecTaBpalisl U KOHCepBalUsl JOKYMEHTOB» s
CTyAeHTOB OakanaBpuara mo HampasieHuio 46.03.02 JlokyMeHTOBeJeHHE U apXHBOBEACHUE
OYHOM, 04HO-3a0uHOM (hopm o0yuenus / H. B. Muponosa; Yal'V, dak. KyabTypbl U HCKYCCTBA.
- VupsHoBck : Ynl'VY, 2019. - 3arn. ¢ skpana; HeomyOnukoBaHHBII pecypc. - DIEKTPOH.
TEKCTOBBIC  JIaH. (1 daiin : 375  KBb). - Tekct : AJIEKTPOHHBIN. -
http://lib.ulsu.ru/MegaPro/Download/MObject/7532
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0) IIporpammHoe obecneueHnme:

¢ Omnepaunonnas cucrema Windows;

e [laker oducHbix nporpamm MicrosoftOffice.
e Cucrema «AHtumaruat.BY3»

B) [IpodeccuonanibHbIe 6a3bl JaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMBbI:
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. N Dopma
Y IbSHOBCKHI TOCYJapCTBEHHBIH YHUBEPCUTET

®-Paboyast mporpamma JUCHUIITHHBI

1. Dy1eKTPOHHO-0UOJINOTEYHbIE CUCTEMBbI:

1.1. Hudposoii obpazoBarenbHbii pecypc I[PRsmart : snexTpoHHO-OMOIMOTEYHAS
cucrema : caiir / OOO Kowmnanms «A# Ilu Ap Menumay». - Caparos, [2023]. — URL:
http://www.iprbookshop.ru. — Pexxum gocTyma: uis 3aperMCTpHp. Mojib3oBareiei. - Tekcr :
AJIEKTPOHHBIN.

1.2. O6pasoarenpnas miarhopma FOPAUT : oGpa3oBaTenbHbll pecypc, IEeKTPOHHAS
oubamorexa : caiit / OO0 Dnekrponnoe n3arenbctBo KOPANUT. — Mocksa, [2023]. - URL:
https://urait.ru. — Pexxum noctyma: ajs 3aperucTpup. mosb3oBareniei. - TeKCT : 3IeKTPOHHbIH.

1.3. ba3a nanHbIX «2nekTpoHHas oudnmoreka Texuundeckoro BY3a (ObC «KoHcynbTranT
CTYJICHTa») : DJIEKTPOHHO-OMOMMoTeuHas cuctema : cailt / OOO Ilonurexpecypc. — Mocksa,
[2023]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum nocryma: s
3aperucTpup. nojp3oBarenei. — TEKCT : 3JIEKTPOHHBIM.

1.4. OBC Jlans : anekTpoHHO-0MOMMoTeuHas cucreMa : cailt / OO0 DBC Jlanb. — CaHKT-
[MerepOypr, [2023]. — URL: https://e.lanbook.com. — Pexum moctyma: s 3aperucTpup.
IIOJIb30BaTeNe. — TEKCT : AIEKTPOHHBIN.

1.5. DBC Znanium.com : a5eKTpoHHO-0nbIHoTeuHas cucrema : caiitr / OO0 3HaHuyM. -
Mocksa, [2023]. - URL: http://znanium.com . — Pexum pocryma : Juis 3aperucTpup.
noJib3oBaresei. - TeKcT : AIeKTPOHHBIN.

2. KoncyabrantIliawoce [DneKkTpoHHBIN pecypc]: cipaBodHas mnpaBoBas cucrema. /O00
«Koncynpranr [Imroc» - OnexktpoH. nas. - Mocksa : KoncynsrantlIntoc, [2023].

3. ba3bl JaHHBIX NEePUOTUYECKUX U3TAHUIA:

3.1. eLIBRARY.RU: nayuynas snektponHas Oubmuortexa : caiitr / OOO Hayunas
Onekrponnas bubiunoreka. — Mockaa, [2023]. — URL: http://elibrary.ru. — Pexxum noctymna : st
aBTOPU3. NIOJIb30BATENIEN. — TEKCT : AIEKTPOHHbIN

3.2. DnekrponHas oubimoteka «M3narensckoro nmoma «I'pedennukoB» (Grebinnikon) :
anekTpoHHass Oubnuoreka / OOO MUJ| TI'peGennukoB. — Mocksa, [2023]. — URL:
https://id2.action-media.ru/Personal/Products. — Pexwum moctyna : Uit aBTOpH3. TOJIb30BATEIICH.
— TekcrT : 3JEeKTPOHHBIN.

4. ®enepanbHas rocyaapcrBeHHasi nHdopmanuonnasi cucrema «HamnmonaabHas
3J1eKTPOHHAs OuOIM0TeKa) : FIeKTpoHHas oubnuoteka : caiit / ®I'BY PI'b. — Mockaa, [2023].
— URL: https://H30.pd. — Pesxxum noctyna : s noib3oBareneil HayqHoU OubimoTeku. — TeKcT :
JJIEKTPOHHBIN.

5. Poccuiickoe odpa3zoBanme : dhenepanbubiii moprai / yupenurenb OIAY «OULTO».
— URL: http://www.edu.ru. — Tekcrt : 3MeKTPOHHBIH.

6. DuaexkrponHas Oubauoreynass cucrema Yal'V : wmoayns «DiIeKTpoHHas
6ubnuorexa» ABUC  Mera-IIPO / OOO  «J/lara Okcmpece». —  URL:
http://lib.ulsu.ru/MegaPro/Web. — Pexwum fgocTyma : i mojib30BaTeseii HaydHOH OMOIHOTEKH. —
Texcr : 31EKTPOHHBIN.

CorracoBano: 1
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IIpunoxenne 2

11. YYEBHO-METOJUYECKOE U ”THO®OPMALIMOHHOE OBECIIEYEHUE
JUCHUIINHBI

a) Cnmcok peKoMeHIyeMOH JUTePaTypbl
OCHOBHAS:

1. Packun, J[. 1. ApxuBoBenenue : yueOnuk a1 By3oB / JI. U. Packun, A. P. CokosoB. —
2-¢ w3n., uchp. u gorm. — Mocksa : HM3narensctBo FOpaiir, 2024. — 468 c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-15245-6. — Tekct : snexrponHbiid // OOpa3zoBarenbHas
iatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/497656
2. Koznog, B. II. ApxuBoBeneHue : y4eOHUK W TNpakTUKym s By3oB / B. II. KozinoB. —
Mocksa : U3natenscrBo FOpaiit, 2024. — 329 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-
534-14066-8. — Tekct : anextponHsblii // OOpa3oBatensHas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/543940 (x.

AOMOJTHUTEIbHAS:
1. KumeeBa, T. 1. OcHOBBI KOHCEPBAIMH U PECTABPALMHU aPXECOJOTUIECKUX M 3THOTPAhUIECKUX
My3eHHBIX MpEeIMETOB : y4eOHOoe MmocoOue AJisi By30B IO crenuanbHocTH «My3eeBeleHne U

oxpana mnamartHukoB» / T. WM. KumeeBa, M. B. OxyneBa. — KemepoBo : KemepoBckuii
rOCyAapCTBEHHBIA MHCTUTYT KyIbTyphl, 2009. — 252 ¢. — ISBN 978-5-8154-0180-8. — Tekcr
. JJIEKTPOHHBIN // DnekrpoHHO-OMONMHMoTeunas cucrema [PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/22047
2. Packun, .M. Meroguka W TpakThKa apxuBoBeneHus . yudeOuuk / JI. V. Packun,
A.P.CokomoB. — 2 —e wm3a. - MockBa: WsnmarensctBo [Opaiir, 2024. — 416c¢c.—
(ITpodeccuonanproe obpazoBanue). — ISBN 978-5-534-02419-7. — TekcT : 2JIeKTpOHHBIN //
OopasoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/492546.
3. Topkym, C. B. ApxuBoBeneHue: npaktukym : ydebnoe mocoodue / C. B. IN'opkym, M. H.
I'ycapoBa. — Mocksa : PTY MUPDA, 2022. — 86 c.— Tekcr : snexktponHsiit // Jlanp :
3JIeKTPOHHO-OnOmoTeunas cucrema. — URL.: https://e.lanbook.com/book/256835.
4. YcanoBa, O. I'. JlokymeHToBeneHre U apxuBoBeneHue : cioBapb / O. I'. Ycanosa, A. B.
JlymaukoBa. — 2-e¢ usg., crep. — Cankr-IletepOypr : [Tnanera myssiku, 2019. — 172 ¢. —
ISBN 978-5-8114-3873-0. — TekcT : »neKkTpoHHbIH / JlaHb : 31eKTpOHHO-OMOIMOTEUHAs
cucrema. — URL.: https://e.lanbook.com/book/113186.

y4eOHO-MeTOANYeCKas:
1. MuponoBa H. B. Mertonuyeckue ykazaHus Al CAMOCTOATEIbHOW pabOTHI CTYJIEHTOB IO
mucuuiuinHe «ObecrieueHre COXpaHHOCTH, pecTaBpalis M KOHCEpBalUs JTOKYMEHTOB» JUIs
CTy/IeHTOB OakanaBpuaTta mo HamparieHuio 46.03.02 JlokymMeHTOBEJECHHUE W apXUBOBEICHUE
OYHOH, 0YHO-3a0uHOU (popMm oOyuenus / H. B. Muponosa; Y'Y, ®@ak. KyJIbTypsl U HCKYCCTBA.
- VapanoBek : Yul'V, 2019. - 3arn. ¢ skpana; HeomyOiukoBaHHBIN pecypc. - DIEKTPOH.
TEKCTOBBIE  JIaH. (1 tbaiin : 375 Kb). - Tekcr : ANEKTPOHHBIN. -
http://lib.ulsu.ru/MegaPro/Download/MObject/7532

Coznacoeano:
I'n. oubnuomexapo / Hlessaxoea H.H. / ,}Z;&céw-a»f [ | 25.05.2024
[Honscnocms compyOHuKa HayuHoi DHO noonuce oama
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IIpogheccuonanvnvie bazvl Oannvly, UHGOPMAYUOHHO-CRPABOYHBIE CUCHIEMbL

1. Di1eKTPOHHO-0UO/IMOTeYHbIE CHCTEMBI:

1.1. ITudporoii obpasoBarensHbIit pecypc [PRsmart : snexTponHo-OubIHoTeYHAS cUcTeMa :
caiit / OO0 Kommanus «Ait [Tu Ap Menuay. - Caparos, [2024]. — URL: http://www.iprbookshop.ru.
— Pexxum noctyna: Aist 3aperucTpup. moib3oBareneil. - TeKCT : AeKTPOHHBIH.

1.2. OGpasosarenbhas miargopma FOPAMT : obpasoBaTensHblii pecypc, dIeKTPOHHAS
6ubmuoreka : caift / OO0 DekTponHoe u3natenbctBo «FOPAWT». — Mocksa, [2024]. - URL:
https://urait.ru . — Pexxum noctyma: 1yt 3aperucTpup. nob3oBareneit. - TeKeT : 3IeKTPOHHBIH.

1.3. Baza mauHbIX «DnekrpoHHas Oubimuorexa texHuueckoro BY3a (OBC «KoncynpranT
CTY/IEHTa») : 2JIeKTpOHHO-OubnuoTeyHas cucrema : caiit / OO0 «Ilomurexpecype». — MockBsa,
[2024]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — PexxuM noctyma: uist 3aperucTpup.
noss3oBatesed. — TeKCT : 21eKTPOHHBIH.

1.4. KoncynbTanT Bpaua. DJIEeKTpOHHAs MeAUIMHCKas Oubnuorexa : 6a3za JaHHBIX : caiT /
OO0 «Beicmass mKOJa OpraHU3alUMM M YIOpPaBICHUS 3ApaBooXpaHeHHeM-KoMIUIeKCHBIN
METUIMHCKUN KOHCAITHHI». — Mocksa, [2024]. — URL: https://www.rosmedlib.ru. — Pexxum
JIOCTYIIa: [UTSl 3apETHCTPUD. Mosb3oBarTenelf. — TeKCT : aMeKTPOHHBII.

1.5. BoJiblias MeTMIMHCKas OUOIHOTEKA : DJIEKTPOHHO-0ubmoTeHast cuctema : caiit / 000
«bykany. — Tomck, [2024]. — URL: https://www.books-up.ru/ru/library/ . — Pexxum mocryna: st
3aperucTpUp. Moib3oBarenel. — TeKCT : 2JIeKTPOHHBIH.

1.6. OBC Jlausb : anekrporHOo-OubOmMoTeyHas cucrema : caidt / OO0 DBC «Jlaup». — CaHKT-
Ierepbypr, [2024]. — URL: https://e.lanbook.com. — Pexum poctyma: Ui 3aperuCTPHD.
moJib3oBareniei. — TeKeT : 2JIeKTPOHHBIH.

1.7. OBC Znanium.com : 3JIeKTpoHHO-OubIMoTeyHas cucreMa : caiit / OO0 «3HaHuyMm». -
Mockga, [2024]. - URL: http:/znanium.com . — Pexxum 1ocTyna : Ui 3aperucTpup. MoIb30BaTeIeH.
- Texct : 37IeKTpOHHBIH.

2. KouncyastautIliroc [DeKTpoHHBIA pecypc]: crpaBodHasi mpaBoBas cuctema. / OO0
«Koncynbrant ITirocy - DiaexTpoH. aaH. - Mocksa : Koncynsrantllmoc, [2024].

3. eLIBRARY.RU: HayuHas osnextpoHHas Oubnuorteka : caiit / OOO «Hayunas
Onexrponnas bubmiorekay. — Mocksa, [2024]. — URL: http://elibrary.ru. — Pexxum nocryna : Ui
aBTOPH3. MOJb30BaTeNeH. — TEeKCT @ AIeKTPOHHBIH

4. @epepajbHasg rocygapcTBeHHas HHpopmanHoHHas cucrema «HanmonaapHas
9JIeKTPOHHAs GuOIHOTeKa» : dNIeKTpoHHas 6ubnnoTeka : caiir / ®I'BY PI'b. — Mocksa, [2024]. —
URL: https://u36.pd. — Pexxum moctyma : i mons3oBaTeneil HayuHol OGubmmuorexu. — Tekcr :
9JIEKTPOHHBIN.

5. Poccuiickoe oGpasoBanue : (enepanpHbii nmoptan / yupenutens OTAY «OUI[TO». —
URL: http://www.edu.ru. — TeKCT : 21€KTPOHHBIH.

6. DiekTpoHHasi onomoreuHas cucremMa Yal'y : Moaynbs «DnexkTpoHHas OMOIHOTEKA»
ABUC Mera-ITPO / OO0 «Jlata Dxcmpece». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum
JOCTYIIA : JIst TI0JIb30BaTesiell HayqHOW OuOIuoTeKH. — TeKCT : 2JIeKTPOHHBIH.

UHxeHep BeIyLIHid Hlypenko O.B. 2024
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